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MANDUM. OF PROCBOURE CONOCEARE
HE CONTROL AMD RECORDIRG OF (BTS
APPLICABLE TO UWVOUCHIRED PROJECTS
SLTIMATELY PATD PROM REQUIAR PUNDS
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le At & meeting held & Jamusry 1950 attended by representatives of
the Budget 3tsff, the 080 ard OPOC Budget and Liaisen Divisions, the Chisf
of the Speclal support “taff, snd Lhe Finance Uivieion, 555, 1t was sgraed
that with respect to Purchase ,rders issued by the Speclal support Statd
chargeable to vouchersd allotments applicable to 080 and OF0 astivities
which involve projects originelly approved on unvouchered funds s the
following procedurs would be followed:

The rrocurerent and flupply Branch, Speei&l Support steff,
wWould place on the encumbrance coples of the Purchsse Orders the
project nuebex or nspe identification. The Fiscal pivimionts
enaumbrance copy would be {ransmitted to the Accounts Branch,

Finence Divieion, for recording snd a reduction in the amount
approved for each project on unvouchered funds. The encumbrince
coples would then be forwarded io the Fiscal Division, Administrative
Staff. 4 the end of each calendar month, the Acoounts  Branch,
Finsnce Divieion, would issue a memorandum to the tudget, OfTicer
setbing forth by Purchase Order musiers amounis and projocts,

Summary lnformatlon would be used by the Budget staff for the

purpose of inereasing voushered allotments und deareasing the over-
all 080 and OFC anvouchered allotwents. The Budget and Lisison
Officers of US0 and O would immediately issus Min Adjustment in
itllotments® reducing in covvesponding amounia the sws previously
suthorieed for the project involved, . In this manner only the

amounts cuthorized would be avatlable for expenditure and all .
records would bBe in agrsement. A procedure similar to this would

e fellowed in the ovent of & receipt of Transfer Vouchey {Btandard
Ferm 1080) which w.s identifiable with a previously approved

project for whiich & specified sum had been &llotted from unvouchered
Suneds .

2, The OP0 end 0BU Budged dnalysts £ dakuab-adall we ;
sonfer with the 0r0 and 050 Hudget and Liatfam Rfficers ot -6arljsed. . ..
practical date for the purpose of atiempii tgda Lol ﬁf pogsible o
incresved requirerents on vouchered funds s \] ] -H%ld e tgakan oy
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to preclude the issuance of separats Advice]df A11utkehth
sourse of esch month to cover any vouchsred 'm;ﬁ.%anu sh would
R AR M Sl monies
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